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Skills

Basics:
[ ]

BS1 - The students demonstrated possession and understanding of knowledge in an
area of study that starts from the base of general secondary education, and is usually
found at a level that, although supported by advanced textbooks, also includes some
aspects that imply knowledge coming from the forefront of their field of study.

BS2 - Thae students know how to apply their knowledge to their work or vocation in a
professional way and possess the skills that are usually demonstrated through the
elaboration and defense of arguments and the resolution of problems within their area
of study.

BS3 - The students have the ability to gather and interpret relevant data (normally within
their area of study) to make judgments that include a reflection on relevant issues of a
social, scientific or ethical nature.

BS4 - The students can transmit information, ideas, problems and solutions to both a
specialized and non-specialized audience.

BS5 - The students developed those learning skills necessary to undertake further studies
with a high degree of autonomy.

Specifics:

ES13 - Knowledge of the techniques necessary to obtain, process and interpret data on
the environment of information units and services, and the study, management and
evaluation of the processes of production, transfer and use of information and activity
scientific.




me=i]

UN/VERSIDAD DE EXTREMADURA

Transversals:
e TS1 - Capacity for analysis and synthesis applied to the management and organization
of information.
TS3 - Skills in the use of the Internet and generic software (office automation).
TS5 - Ability to organize and plan own work.
TS6 - Ability to work in a team and integration in multidisciplinary teams.
TS8 - Critical reasoning in the analysis and evaluation of alternatives.
TS9 - Ethical commitment in relations with users and in information management.
TS10 - Capacity for autonomous learning
Generals:

e (GS1 - Knowledge of the nature of information and documents, their various production
methods and their management cycle, the legal and ethical aspects of their use and
transfer, and the main sources of information in any medium.

e (GS2 - Knowledge of the theoretical and methodological principles for the collection,
selection, organization, representation, preservation, recovery, access, dissemination
and exchange of information.

e (GS4 - Skills in the management of technologies as an indispensable means in the
processes of treatment and transfer of information.

Contents

Overview of subject content

The subject focuses on the evolution, fundamentals and nature of
Information/Documentation. In addition to the study of the concepts of documentary
chain, informative/documentary process in the information society and information units
and managers.
The practices are centered on the work of the specialist in Information and
Documentation.

Knowledge Modules

Unit 1: Foundations and Nature.

Content: Review of Concepts, Binomial Documentation-Information and nature of the
information.

Description of the practical activities: Questionnaire.
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Unit 2: Evolution of Information/Documentation.
Contents 2: Review of epistemological theories and historical evolution.
Description of the practical activities: Questionnaire.

Unit 3: The documentary chain and the typologies of documents.
Contents: Study of the documentary chain and theology of documents.
Description of the practical activities: Questionnaire.

Unit 4: The Informative/Documentary process in the information society.

Contents: The phases of the informative processes, restricted and broad, and the phases of the
documentary informative process.

Description of the practical activities: Questionnaire.

Unit 5: The types of information units.
Contents: Information units, networks and producers.
Description of the practical activities: Questionnaire.

Unit 6: The professional profiles of Information and Documentation.
Contents: Professional opportunities of Information and Documentation studies.
Description of the practical activities of topic 6: Seminars and/or task

Lecture activities

Students’ working | Face-to- Follow-up Autonomo | Students’
hours face us working
hours

Unit or Total LEC PCH | LAB | ORD | SEM TP EP
activity

1 23 12 0,5 0,25 14

2 23 10 0,5 0,25 14

3 17 7 0,25 0,25 11

4 35 12 0,5 0,25 15

5 16,75 7 0,5 0,25 10

6 24 1 6 0,25 16

Test 11,25 1 0,25 10

TOTAL 150 50 8,5 1,5 920

LEC: Large Group (100 students).

HCP: hospital clinical practices (7 students)

LAB: laboratory or field practices (15 students)

PC: internship computer room or language laboratory (30 students)

SL: problem classes or seminars or practical cases (40 students).

PT: Programmed tutorial sessions (teaching follow-up, ECTS tutorials type).
P: Personal study, individual or group work, and bibliography reading.

Methodology

Use of teaching material in different types and formats.

Discussion of the contents.

Practical application of theoretical knowledge through laboratories, workshops, etc.
Analysis and resolution of proposed practical problems.

Learning monitoring activities.

Visits to libraries, archives or companies in the world of information and documentation.
Individual study of the student.

Solving problems and cases through reflection and analysis.

Attendance at conferences and complementary activities. Individual study of the student.
Solving problems and cases through reflection and analysis.

Attendance at conferences and complementary activities.

Learning Outcomes

e Know and understand the fundamentals of Information and Documentation.
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e Understand and know the evolution of Information/Documentation, the phases of the
documentary chain and the fundamentals and nature of information.

e Distinguish the different types of documents.

e Understand and understand the types of existing information unit.

e lLearn about the documentary work carried out by Information and Documentation
professionals in different information units.

Assessment and Grading Policies

The evaluation of the subject will be carried out through one of the following two
modalities:

1. Continuous evaluation modality
2. Modality of global evaluation.

Students must notify the professor of the chosen assessment system within
the time limits and by the means established in the current assessment
regulations. Likewise, students who wish to benefit from any advance of
extraordinary call must meet the requirements set forth in said evaluation
regulations.

1. Continuous evaluation mode. Specific evaluation criteria.

In the continuous evaluation modality, the evaluation of the subject will be
based on a series of continuous evaluation activities (30% of the final grade)
and on a final theoretical-practical exam (70% of the final grade). Based on
the following criteria:

Continuous assessment activities (30%): consist of completing questionnaires
(retrievable) and, if circumstances allow, supervised practical cases related to
the subject developed during the teaching of the subject, including workshops
and conferences, and visits guided academic visits to different information
centers (non-recoverable). The continuous evaluation activities must be
delivered within the established deadlines. Once the delivery period is over, only
the questionnaires can be retrieved in the different calls (ordinary and
extraordinary) of the subject.

Test (70%): completion of a written test on theoretical and practical knowledge
of the subject. In any case, the exam must be passed in order to pass the
subject, and only in this case will the continuous assessment grade be added to
the grade obtained in the exam.

Global evaluation mode. Specific evaluation criteria.

In the global evaluation modality, the evaluation of the subject will be based
exclusively on a single final exam, which will encompass the contents of the subject
and will be held on the official date of each call. The final test will consist of
theoretical-practical questions. To pass the final exam it will be necessary to pass each
of the questions separately.

For aspects not contemplated in these criteria, the provisions of the evaluation
regulations in force at the University of Extremadura will be followed.

Bibliographic References (basic and complementary)
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Other resources and complementary learning materials

The subject has a classroom in the Virtual Campus of the University of Extremadura in
which the main digital resources are included (topics, presentations, questionnaires,
etc.) for its correct follow-up.

Virtual resources:
-Resources accessible from the UEX library (http://biblioteca.unex.es/)
-General use of the Internet as a source of information.
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