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COURSE SYLLABUS  
 

Academic year: 2022/2023 
 
 

Identification and characteristics of subject 
ID Code 502274 Crédits ECTS 6 
Name of Subject 
(Original) 

FUNDAMENTOS DE INFORMACIÓN Y DOCUMENTACIÓN 

Name of Subject 
(English) 

FUNDAMENTALS OF INFORMATION AND DOCUMENTATION 

Degrees 
Degree in Information and Documentation  
Double Degree Audiovisual Communication / Information and 
Documentation  
Double Degree Journalism / Information and Documentation 

Centre Faculty of Documentation and Communication Sciences 
Semester 1º Carácter Mandatory 
Module Fundamentos de Información y Documentación 
Area/Field Información y Documentación 

Academic Personnel 
Name Office E-mail Web-page 
M.ª del Rosario 
Fernández Falero 

41 rferfal@unex.es  

Knowledge Area / 
Field 

Biblioteconomía y Documentación 

Department library Science and Documentation 
Coordinator(s) M.ª del Rosario Fernández Falero 

Skills 
Basics: 

• BS1 - The students demonstrated possession and understanding of knowledge in an 
area of study that starts from the base of general secondary education, and is usually 
found at a level that, although supported by advanced textbooks, also includes some 
aspects that imply knowledge coming from the forefront of their field of study. 

• BS2 - Thae students know how to apply their knowledge to their work or vocation in a 
professional way and possess the skills that are usually demonstrated through the 
elaboration and defense of arguments and the resolution of problems within their area 
of study. 

• BS3 - The students have the ability to gather and interpret relevant data (normally within 
their area of study) to make judgments that include a reflection on relevant issues of a 
social, scientific or ethical nature. 

• BS4 - The students can transmit information, ideas, problems and solutions to both a 
specialized and non-specialized audience. 

• BS5 - The students developed those learning skills necessary to undertake further studies 
with a high degree of autonomy. 

Specifics: 
• ES13 - Knowledge of the techniques necessary to obtain, process and interpret data on 

the environment of information units and services, and the study, management and 
evaluation of the processes of production, transfer and use of information and activity 
scientific. 
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Transversals: 
• TS1 - Capacity for analysis and synthesis applied to the management and organization 

of information. 
• TS3 - Skills in the use of the Internet and generic software (office automation). 
• TS5 - Ability to organize and plan own work. 
• TS6 - Ability to work in a team and integration in multidisciplinary teams. 
• TS8 - Critical reasoning in the analysis and evaluation of alternatives. 
• TS9 - Ethical commitment in relations with users and in information management. 
• TS10 - Capacity for autonomous learning 

Generals: 
• GS1 - Knowledge of the nature of information and documents, their various production 

methods and their management cycle, the legal and ethical aspects of their use and 
transfer, and the main sources of information in any medium. 

• GS2 - Knowledge of the theoretical and methodological principles for the collection, 
selection, organization, representation, preservation, recovery, access, dissemination 
and exchange of information. 

• GS4 - Skills in the management of technologies as an indispensable means in the 
processes of treatment and transfer of information. 

 

Contents 

Overview of subject content 
The subject focuses on the evolution, fundamentals and nature of 
Information/Documentation. In addition to the study of the concepts of documentary 
chain, informative/documentary process in the information society and information units 
and managers.  
The practices are centered on the work of the specialist in Information and 
Documentation. 

Knowledge Modules 
Unit 1: Foundations and Nature. 
Content: Review of Concepts, Binomial Documentation-Information and nature of the 
information. 
Description of the practical activities: Questionnaire. 
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Unit 2: Evolution of Information/Documentation. 
Contents 2: Review of epistemological theories and historical evolution. 
Description of the practical activities: Questionnaire. 
Unit 3: The documentary chain and the typologies of documents. 
Contents: Study of the documentary chain and theology of documents. 
Description of the practical activities: Questionnaire. 
Unit 4: The Informative/Documentary process in the information society.  
Contents: The phases of the informative processes, restricted and broad, and the phases of the 
documentary informative process. 
Description of the practical activities: Questionnaire. 
Unit 5: The types of information units. 
Contents: Information units, networks and producers. 
Description of the practical activities: Questionnaire. 
Unit 6: The professional profiles of Information and Documentation. 
Contents: Professional opportunities of Information and Documentation studies. 
Description of the practical activities of topic 6: Seminars and/or task 

Lecture activities 
Students’ working 

hours  
Face-to-

face 
Follow-up Autonomo

us  
Students’ 
working 

hours  
Unit or 
activity 

Total LEC PCH LAB ORD SEM TP EP 

1 23 12     0,5  0,25 14 
2 23 10     0,5  0,25 14 
3 17 7     0,25  0,25 11 
4 35 12     0,5  0,25 15 
5 16,75 7     0,5  0,25 10 
6 24 1       6 0,25 16 

Test  11,25 1       0,25   10 
TOTAL  150 50       8,5 1,5 90 

LEC: Large Group (100 students).  
HCP: hospital clinical practices (7 students)  
LAB: laboratory or field practices (15 students)  
PC: internship computer room or language laboratory (30 students)  
SL: problem classes or seminars or practical cases (40 students).  
PT: Programmed tutorial sessions (teaching follow-up, ECTS tutorials type).  
P: Personal study, individual or group work, and bibliography reading. 

Methodology 
 

• Use of teaching material in different types and formats.  
• Discussion of the contents.  
• Practical application of theoretical knowledge through laboratories, workshops, etc.  
• Analysis and resolution of proposed practical problems.  
• Learning monitoring activities. 
• Visits to libraries, archives or companies in the world of information and documentation. 

Individual study of the student.  
• Solving problems and cases through reflection and analysis.  
• Attendance at conferences and complementary activities. Individual study of the student. 
• Solving problems and cases through reflection and analysis.  
• Attendance at conferences and complementary activities. 

Learning Outcomes 

• Know and understand the fundamentals of Information and Documentation.  
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• Understand and know the evolution of Information/Documentation, the phases of the 
documentary chain and the fundamentals and nature of information.  

• Distinguish the different types of documents.  
• Understand and understand the types of existing information unit.  
• Learn about the documentary work carried out by Information and Documentation 

professionals in different information units. 

Assessment and Grading Policies 

The evaluation of the subject will be carried out through one of the following two 
modalities:  
 

1. Continuous evaluation modality  
2. Modality of global evaluation.  
 
Students must notify the professor of the chosen assessment system within 
the time limits and by the means established in the current assessment 
regulations. Likewise, students who wish to benefit from any advance of 
extraordinary call must meet the requirements set forth in said evaluation 
regulations.  
 
1. Continuous evaluation mode. Specific evaluation criteria.  

 
In the continuous evaluation modality, the evaluation of the subject will be 
based on a series of continuous evaluation activities (30% of the final grade) 
and on a final theoretical-practical exam (70% of the final grade). Based on 
the following criteria: 
 
Continuous assessment activities (30%): consist of completing questionnaires 
(retrievable) and, if circumstances allow, supervised practical cases related to 
the subject developed during the teaching of the subject, including workshops 
and conferences, and visits guided academic visits to different information 
centers (non-recoverable). The continuous evaluation activities must be 
delivered within the established deadlines. Once the delivery period is over, only 
the questionnaires can be retrieved in the different calls (ordinary and 
extraordinary) of the subject.  
Test (70%): completion of a written test on theoretical and practical knowledge 
of the subject. In any case, the exam must be passed in order to pass the 
subject, and only in this case will the continuous assessment grade be added to 
the grade obtained in the exam. 

 
Global evaluation mode. Specific evaluation criteria. 
 

In the global evaluation modality, the evaluation of the subject will be based 
exclusively on a single final exam, which will encompass the contents of the subject 
and will be held on the official date of each call. The final test will consist of 
theoretical-practical questions. To pass the final exam it will be necessary to pass each 
of the questions separately. 
 
For aspects not contemplated in these criteria, the provisions of the evaluation 
regulations in force at the University of Extremadura will be followed. 

Bibliographic References (basic and complementary) 



 

5 

Baiget, T.; Guallar, J. (Eds.) Anuario ThinkEPI 2013. Análisis de tendencias en 
información y documentación. Barcelona: Editorial UOC, 2013. 
 
Chaumier, J. Técnicas de documentación y archivo. Barcelona: Oikos-Tau, 1993. 
 
Currás, E. La información en sus nuevos aspectos: Ciencias de la documentación. 
Madrid: Paraninfo, 1988. 
 
Dhavan, S.M. (ed.). Library and Information Studies in Cyber Age: Essays in honour of 
Prof JL Sardana. Delhi: Authors Press, 2004.  
 
Equipo de Rooter. Estudio de Perfiles Profesionales más demandados en el ámbito de 
los Contenidos Digitales en España 2012 – 2017. Madrid: Fundación Tecnologías de la 
Información-AMETIC, 2012. 
 
Frías, J.A.; Travieso, C. (Eds.). Formación, investigación y mercado laboral en 
información y documentación en España y Portugal. Salamanca: Ediciones Universidad 
de Salamanca, 2008. 
 
Fuentes Romero, J.J. Planificación y organización de Centros Documentarios. Gijón: 
Trea, 2007. 
  
García, M.; Cobarsí, J.; Ortoll, E. Tendencias del mercado laboral: nuevos perfiles 
profesionales en información y documentación. En: III Encuentro Ibérico de Docentes 
en Información y Documentación, Salamanca, 2008. 
 
Gil Estallo, M.A. Cómo crear y hacer funcionar una empresa: conceptos e instrumentos. 
Madrid: ESIC, 2007. 
  
Leiva-Aguilera, J. Gestión de la reputación online: crea fácilmente tu estrategia de 
presencia en la red. Barcelona: Editorial UOC, 2012. 
  
López Yepes, J. La documentación como disciplina: teoría e historia. Pamplona: EUNSA, 
1995. 
 
López Yepes, J.; Osuna Alarcón, M.R. (Coord.). Manual de Ciencias de la Información y 
Documentación. Madrid: Pirámide, 2011 
 
Marquina Arenas, J. Plan social media y community manager. Barcelona: Editorial UOC, 
2012. 
  
Martín Vega, A. Fuentes de información general. Gijón: Trea, 1995. 
 
Merlo Vega, J.A. Estudio FESABID sobre los profesionales de la información. Prospectiva 
de una profesión en constante evolución. Madrid: FESABID, 2011. 
http://fesabid.org/repositorio/federacion/prospectiva-de-una-profesion-en-constante-
evolucion-estudio-fesabid-sobre-los (consultado 16/05/2014).  
 
Myburgh, S. The new information professional: how to thrive in the information age 
doing what you love. Oxford: Chandos Publishing, 2005. 
Otlet, P. El tratado de Documentación. Murcia: Universidad de Murcia, DL 1996. 
 



 

6 

Other resources and complementary learning materials 

The subject has a classroom in the Virtual Campus of the University of Extremadura in 
which the main digital resources are included (topics, presentations, questionnaires, 
etc.) for its correct follow-up.  
 
Virtual resources:  
-Resources accessible from the UEx library (http://biblioteca.unex.es/)  
-General use of the Internet as a source of information. 

 
 

http://biblioteca.unex.es/
http://biblioteca.unex.es/

